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006 obuiem cobpanuu paboTHHKOB
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L Ofmme noaoReHHs

1.1. Hacrosuee nonxokenne o obumenM cobpanun pabOTHHKOB MYHHUHNIAIBHOTO
BIOMUKETHOTD JOWKONBHOTO 0OpPasOBATCNBHOIO YupeneHns ropora Habepexuiie Uenan
«llentp paseutuz pefesxa — gerckmit cajg Ne 51 «Topuakaiiy {nanee - Tlonoxenwue)
pazpaoTaHo B COOTBETCTBHH ¢ 4. 4 cT, 26 PeepantHoro 3aK0Ha 0T 29.12.2012 Ne 273-D3 «O6
ofpazopanun ® Poccriickoii Dencpaunuy», YeTaBom MYHHIHNAILHONO OIOUKETHOTO
[OIIKONBLHOTO OOPAZ0BATENEHOTO YupesaeHns «LlenTp paspnTus pebeHKa — JETCKHH cal Ne 51
«Topraxait» (fanee — YupekncHue) ¥ periaMeHTUpYeT ACATEIBHOCTDL Obmero codpanHs
paGoTHHKOR VUpeXIeHH s, ABIFOMEracs OMINEM K3 KOJUIErHATBHBIX OPIaHOB YIPaBIcHHA.

1.2. B ceoelt aestensuocti OBmee cobpanne paboTHiKoB YupekaenHs (1amee — Obmee
cobpanne) pykoroacrayercs Koreruryumeii Poceniickoit Denepainy, Konzenuwmeit OOH o
npaBax pedenka, (PeleparsHEh, PErHOHAIBHEN MECTHBIM 32KOHOATC/ILCTROM, aKTaMH OpratoB
MCCTHOIO CAMOYTIPABNEHHA B OOJMacTH OOPA3OBAHMA W COUMANBHOH 3AUIHTEHI, Yerasom
Vuperienns ¥ HaCTOAIIHM NONOKEHHEM.

13. Llensio mesteapHoctd Obmero cofpanns  ssiaserca  obiuiee PYKOBOACTEO
OpraHuzauMell B COOTBETCTBMM C YUPSAWTCHBHGIMH, NPOTPAMMHEIMH JOKyMENTaMy H
NOKATBHBIMH AKTAMH.

1.4. Obmee cobpanue pabOTAeT B TECHOM KOHTAaKTe € ANMMHUCTPAUMCH ¥ HHLIMH
OpraHaMi KOJUICTHANBHOIO YNPAaBNeHHA VYHPeXICHHH, B COOTBCTCTBHIL C ACHCTBYIONIHM
3AKOHOJATENECTROM, TOA3AKOHHEIMH HOPMATHEHEDMH AKTAMA H YCTABOM YUpeIKaCHHA.

I1. Fagaun Ofwero cobpanug

Tesrensaocts O6mero coOpanis HANPABIEHA HA PELIEHHE CICIYIOIIHX 3a/a%:

- opranHzalui  OOpalOBATENBHOIO  mpouccca  H duHancoBO-X038HCTBCHHON
JEATC/BHOCTH YUPeKIeHHUS HA BHICOKOM KaueCTBEHHOM YPOBHE,

- ONPENENCHHE NEPCIIEKTHBHBIX HANpanicunit QyHKUMOHHPOBAHHA 1 pa3BHTHA
Yupesacaus;

- NPHBACUCHHE OGIMECTBEHHOCTH K PEUICHHIO BONPOCOR PasBHTHi Yupexnenus;

- CORTAHWC ONTHMATBHBIX YCTOBHIE JUIA OCYHIECTBICHHA OOPasOBATELHOrO
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- Mpouecca, pa3BUBAIOLLIECH U 1I0CYTOBOM AEATEIbHOCTH;

- pelIeHre BONPOCOB, CBA3aHHBIX C pa3BUTHEM 00pa3oBaTENbHON  Cpeabl
Yupexnenus;

- peleHre BOMPOCOB O HEOOXOAMMOCTH perjaMeHTAllMH JIOKAJbHBIMH aKTaMu
OTJICIIbHBIX ACTIEKTOB ACSITEILHOCTH Y UPEKACHHUS;

- MOMOIIb aIMUHUCTPALIUU B Pa3pabOTKe JIOKAIbHBIX aKTOB Y UPEkKACHHUS;

- paszpernieHue  MpoOJEeMHBIX  (KOH(MJIUKTHBIX) CHUTyallMd C  YYaCTHUKAMH
00pa30BaTeNbHOTO Mpoliecca B Mpejieiax CBOeH KOMIIETEHIUY;

- BHECCHHE TMPEAJIOKEHUH IO BOMPOCAM OXpaHbl MU OE30MaCHOCTH YCIOBUH
00pa30BaTeNbHOIO Ipoliecca M TPYJOBOW JAESITENBHOCTH, OXPAaHbl JKU3HM U 3J0pPOBbS
BOCITUTAHHUKOB ¥ pA0OTHUKOB Y UpEKICHUS;

- NPUHSATHE MEp I10 3alIUTe YECTH, TOCTOMHCTBA U MPO(ECCHOHAIBHON PeIyTaIiu
pabOTHUKOB YUpeKIeHus, IPeayNpeKIeHUEe TPOTUBOMPABHOTO BMENIATEIHCTBA B UX TPYAOBYIO
NESITEIbHOCTD;

- BHECEHHUE MPEUIOKESHUM 10 MOPSAIKY U YCIOBUSAM MPEAOCTABICHUS COIUATBHBIX
rapaHTui ¥ JroT 00y4YarouMMcs 1 pabOTHIKAM B IIpe/iesiax KOMIIETCHIIUN Y UpeKICHUS;

- BHECEHHUE TPEIOKECHHIA O TOOMIPEHUN PAOOTHUKOB Y UPESIKICHHUS;

- HaIpaBJI€HUE XOJATaWCTB, MHUCEM B Pa3IUYHbIC ATMUHUCTPATUBHBIC OPTaHBI,
OOLIECTBEHHbIE OpraHU3alMy I10 BOIPOCAM, OTHOCSIIMMCA K ONTHUMM3ALUM JAESITEIbHOCTU
VYupexIeHHs 1 TOBBIIICHHUS Ka4eCTBa OKa3bIBAEMBIX 00pa30BaTEIbHBIX YCIIYT.

l. Komnerennusi O0mero coopanusi

B xomnerennuo O61ero coopanust BXOJHT:

- NPUHATHE  PEHIeHHs O  3aKIOYEHUM  KOJUIEKTUBHOTO  JIOTOBOpA  MEXKAY
aJIMMHUCTpaled 1 pabOTHUKAMH Y UpexKICHUS;

- n30paHue mpeacTaBuTeNeld paOOTHUKOB B KOMHCCHIO IO TPYIOBBIM CIIOpaM,
KOMUCCHIO TIO OXpaHe TpyAa Y UpeKIeHHUs,

- YTBEpKJIE€HHE KOJIJIEKTUBHBIX TpeOOBaHUI K pabOTOAATENIO;

- BHECEHHE IMPEIJIOKEHUNH 00 OpraHu3aluu COTPYAHMUYECTBA YUPEXKIEHUS C
JIPYTUMU 00pa30BaTEIbHBIMU U UHBIMU OPTaHU3AIUSIMU COIMATIBLHON Cephl, B TOM YHCIIE MPU
peanu3anuu 00pa30BaTENbHBIX MPOrpaMM YUpPeXACHHUS M OpraHU3allid BOCIHUTATEIHHOTO
npolecca, J0CyroBoi 1eATeIbHOCTH;

- MpEACTABICHUE MHTEPECOB  YUPEKJIEHUA B OpraHax BIJIACTH, JPYTHUX
OpraHU3aIMgX U YUPEKICHUAX;

- pPacCMOTpPEHHE JIOKYMEHTOB KOHTPOJBHO-HAJ30pPHBIX OPTraHOB O IPOBEpKE
JIEATEIIbHOCTH Y UpEeXKICHNUS;

- 3acaylIMBaHUE OTYETa O CaMOOOCIIEIOBaHUH Y UPEKICHMUS, €r0 00CYKIECHUE;

- MIPUHATHE JIOKAJBHBIX AKTOB YUpPEKIEHUs COINIACHO YcCTaBy, BKIrodas lIpaBuia
BHYTPEHHEI0 TPYJOBOI0 pacmopsijika opraHuzauuu; [lomoxenue o mpopeccHoHaTbHONW ITHKE
MEeAarorndeckux pabOTHUKOB  YUpekIeHUs; TpaduKh  OTHYCKOB, JIOKAJbHBIE  AKThI
YCTaHaBIMBAIOIINE CUCTEMbI OTUIATHI TPYAA,

- ydacTue B pa3paboTke mosiokeHuid KommekTHBHOTO 10T0BOPa;

- KOHTPOJIb 32 BBIIIOJIHEHUEM KOJUIEKTUBHOTO oroBopa 1 CoriamieHrueM.

1. Opranusanus aesateabHocT O011ero coopanus

4.1. B coctaB O6miero coOpanus BXOAAT BCE paOOTHUKH Y UPEIKICHUS.



4.2. Ha 3acemanmss OOmiero coOpaHus MOTYT OBITh MPHUIJIANICHBI MPEICTABUTEIN
VYupenutens, OOIECTBEHHbIX OpPraHU3alMii, OPraHOB MYHUIIMIAIBHOTO M TOCYIapCTBEHHOTO
ynpasieHus. Jluma, npuriameHHble Ha COOpaHUe, MOJB3YIOTCA IPAaBOM COBEIIATEIHLHOTO
rojoca, MOTYT BHOCHUTBH IPEIUIOKEHUS M 3asBJICHUS, y4aCTBOBAaTh B OOCY)KIEHHH BOIIPOCOB,
HAXOJALIMXCS B UX KOMIIETCHIIUH.

4.3. PyxoBoactBo OOmuM coOpaHHEM OCYLIECTBISET Npeacenareiab, KOTOPbIM 110
JIOJDKHOCTHU SBJISIETCS PYKOBOAMTENb opraHusauuu. Benenuwe nporokosnoB OOmiero coOpaHus
OCYILECTBIISICTCSI CEKpeTapeM, KOTOpbId n30upaeTcst Ha nepBoM 3acepanuu OOuiero codpaHus.
[Ipencenarens u cexkperapp OOmero coOpaHusl BBIIOJIHIIOT CBOM OOS3aHHOCTH Ha
OOLIECTBEHHBIX HaYaJlax.

4.4. Tlpencenatens OOmero coopanus:

- opraHusyert AesTenbHocTh OO11ero coopanus;

- UHPOPMHPYET WIEHOB OOMIETO0 COOpaHUs O MPENCTOSAIEM 3acelaHUuN HE MEHee
4eM 3a JIBE He/lenH;

- OpraHu3yeT NOJArOTOBKY U IIPOBEAECHUE 3aceJaHUs JHEH 10 ero POBEICHUS;

- orpeenseT MOBECTKY JAHS;

- KOHTPOJIMPYET BBIOJHEHHUE PELICHUH.

4.5. O6mee coOpanue YUpekIeHUS COOMpAETCs M0 Mepe HEOOXOIUMOCTH, HO HE PEKe
YeThIpex pa3 B TOJl.

4.6. O6mee coOpaHNe CYMTAETCS MPABOMOYHBIM, €CJIM HAa HEM INPHCYTCTBYET HE MEHEe
MIOJIOBUHBI YWICHOB TPYIOBOT'O KOJUIEKTHBA Y UPEIKACHUSI.

4.7. Pemenus O6uiero coOpanusi:

- pemienne OOmiero coOpaHusi NPUHUMAETCS OTKPBITBIM T'OJOCOBAHHEM U
NPUHUMAETCS TPOCTHIM OOJBIIMHCTBOM TOJIOCOB MMPHUCYTCTBYIOIIUX paOOTHUKOB. Ilpu
PaBHOM KOJIMUECTBE I'OJIOCOB PELIAIOIUM sIBJIETCS rojioc npeacenarens O6mero coopanus.

- Pemenuss OOmiero coOpaHus HOCAT PEKOMEHAATENbHBIM XapakTep, Mocie
YTBEP)KICHHUS TPHKA30M PYKOBOIUTENS YUPEXKIEHHS CTAHOBATCS OOS3aTENbHBIMH IS
UCTIOTHEHUS;

- peIIeHus JTOBOJSATCS IO BCETO TPYIOBOTO KOJUICKTHBA YYPEKICHHS B TCUCHHE
ISITH THEW TI0CIIe TTPOIICAIIETO 3aCeIaHus.

1. OtBercTBeHHOCTH O01IEro coOpaHus

5.1. O6miee coOpaHue HeCET OTBETCTBEHHOCTD:

- 3a BBINIOJIHEHHE, BBIIOJHEHWE HE B IIOJHOM OO0BEMe WJIM HEBBIOJHEHHE
3aKpeIUIEHHBIX 32 HUM 3a]1a4;

- COOTBETCTBUE IPUHUMAEMBIX pEHNIEHUWH  3aKOHOJIATENbCTBY  Pocculiickoin
Deneparum, M013aKOHHBIM HOPMATHBHBIM ITPABOBBIM aKTaM, Y CTaBy YUPEKICHHUS.

- 32 KOMIIETEHTHOCTh IPUHUMAEMBIX PEIICHUI.

IV.  desonpousBoacrso O01ero coopanus

6.1. IIpotokomsr OOmero coOpanusi opOpPMISIOTCS Ha OyMa)XHOM HOCHUTENE B
IeYaTHOM BHJE, TNPOLIHYPOBBIBAIOTCA BMecTe ¢ MarepuanamMu k OOmemy coOpaHuio,
HYMEPYIOTCSI IOCTPAaHUYHO, CKPEIUIAIOTCS TOMHCHIO 3aBEAYIOIIETO U MeYaThio.

6.2. IIpotokonsl odopmisitoTcs HE mo3aHee 3 — X aHel mocne nposeneHus OOriero
cobpanus

6.3. B nporoxkone pukcupyroTcs:

- JlaTa IpOBE/ICHUS;



- KOJINYECTBEHHOE MPUCYTCTBHE (OTCYTCTBHE) UWIEHOB TPYJOBOT0 KOJIEKTUBA;

- npuriamesssle (OO, 1omKHOCTS);

- IIOBECTKA JIHS;

- BBICTYIAIOLIUE JINLA;

- X0J1 00CYXKICHHS BOIIPOCOB;

- IIPEIUIOKEHHUS, PEKOMEHIAMU U 3aME4YaHHUsl 4YICHOB TPYAOBOIO KOJUIEKTHUBA H
IIPUTTIALLIEHHBIX JIULL;

- peleHue.

6.4. IIporokoisl NOANMUCHIBAIOTCA IpeAceaareneM u cekperapem O01ero coopanus.

6.5. K mporokonaM mpuKIIaabIBaIOTCS SBOYHBIE JIUCTHI

6.6. Hywmepauus npoTOKOJIOB BeleTCs OT Havaia KaJeHIapHOTO roja.

6.7. Ilpu cpade TPOTOKOJIOB B apXWB, MPOTOKOJBI TPOIIHYPOBBIBAIOTCSA 3a TO,
BBOJMTCS CKBO3HAsI HyMepaltsl, CKPEIUISIFOTCS MOAMUCHIO 3aBEAYIOLIET0 U EYaThIO.

6.8. IIporokonsl OO1Iero cobpaHust XpaHsaTCs B Aelax YUpeKACHUs B Te4eHue 3 —X
JIeT U MepeslatoTCs 10 aKTy (IIpU CMEHE PYKOBOAMTEINS, IEpeaye B apXuB).

V. 3aKkiI04uTeIbHbIC M0JI0KEHUS

7.1. Hacrosmee [lonoxxkeHHe O KOMHUCCUM IO YPETYJIMPOBAHUIO CIIOPOB SBISETCS
JOKAIBHBIM HopMaTHBHBIM aktoM JIOY, mpuamMaercs Ha OOmem coOpaHuu paOOTHUKOB
JETCKOr0 cajia, yTBep)Kaaercs (BBOAUTCA B JACHCTBHE) MPUKA30M 3aBEAYIOLIETO JIOIIKOIbHBIM
00pa30BaTeNbHbIM YUPEKICHUEM.

7.2. Bce wu3MeHeHHs U JIONOJHEHHUs, BHOCHMBIE B Hactosuee Ilomoxenue,
oopMIIIOTCS B NMHCbMEHHOM (opMe B COOTBETCTBHM JEHCTBYIOIIMM 3aKOHOJIATEIbCTBOM
Poccuiickoit denepanum.

7.3. Ecnm B pe3ynpTaTe H3MEHEHHs 3aKoHojarenbcTBa Poccuiickoit deneparuu
OTJIeNbHBIE ITYHKTHI HacToAwEero IlomokeHns BCTynmaroT B IPOTUBOPEYNE C HUMH, ITH ITYHKTHI
yTPauuBaIOT CHIIY 10 MOMEHTA BHECEHHS] COOTBETCTBYIOUINX W3MEHEHHUH U (WJIN) JONOJIHEHUH B
[Tonoxenue.

7.4. llonoxxeHue MpUHUMAETCS HA HEOIpeleIeHHbINH cpoK. MI3MeHeHus: U JONOTHEHUS
K [lonoxeHnio NpuHUMAIOTCS B OPSAAKE, IPEAYCMOTpeHHOM 11.7.1, HacTosuiero ITonoxenus.

7.5. llocne npunstus IlonoxeHuss (WIM HM3MEHEHMH W JIONOJHEHUH OTAEIbHBIX
INYHKTOB M pa3/eioB) B HOBOHM peNakIMM MpeAblAylias pelakius aBTOMAaTHYeCKU yTpaunBaeT
CUILY.

Cpok aeiicTBus Ilos10:keHus: 10 3aMeHbI HOBBIM
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